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School Practical Exercises

Exercise 1 Results:

Search for North City Elementary, District 2, School No 25.

Exercise 2 Results:

Search for Athens Junior High School, District 2, School No 5. Display the Staff List for the school.
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Exercise 3 Results:

Search for Athens Junior High School, District 2, School No 5. Display the School Calendar Details.
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Exercise 4 Results:

Search for Athens Junior High School, District 2, School No 5.  Display the Classes.

Exercise 5 Results:

Search for Athens Junior High School, District 2, School No 5.  Display the Student List.
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Staff Practical Exercises

Exercise 1 Results:

Search for Bonita Kriss in District 2.  Display Staff Assignments.

Exercise 2 Results:

Display the details for one of Bonita Kriss’ courses.
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Exercise 3 Results:

Display the Class List for Bonita Kriss.

Exercise 4 Results:

Using the wildcard search function, search for all staff with the last name beginning with “T”.
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Exercise 5 Results:

Display the Staff List for School 5 in District 2.
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Student Practical Exercises

Exercise 1 Results:

Display the Student Details for “Joseph Besure”.

Exercise 2 Results:

Display all students in the 7th grade for District 2.  Change the list sort to descending order by name.
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Exercise 3 Results:
Display the Student Problem Enrollment for “Miranda Greer”.

Exercise 4 Results:
Display the Special Education Information for “Miranda Greer”.
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Exercise 5 Results:

Display the Daily Attendance for “David Bedfird”.

Exercise 7 Results:

Display the Enrollment Information for “Michael Bee”.
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Class Practical Exercises

Exercise 1 Results:

Display a Class List for School No. 5 in District No. 2.

Exercise 2 Results:

Display a Class List for staff member with Last Name of “Gunter”.
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Exercise 3 Results:

Display a Class List for all classes with a VEPC of “VOC - TE”.
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Course Practical Exercises

Exercise 1 Results:

Display a Course List for School No. 5, District 2.  Sort the list by Course Name in ascending order.

Exercise 2 Results:

Display Course Details for Course Code “706”.
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Exercise 3 Results:

Display all courses with the Abbreviated Name of “Sci”.
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Exercise 4 Results:

Display all course with the Category of “VOC”.
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Help Practical Exercises

Exercise 1 Results:

Find and display the Help information for Staff Assignments.  View the Valid Current Assignment Codes.

Exercise 2 Results:

Find and display the Help information for the Staff Licensure Details page.
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Exercise 3 Results:

Find and display the Help information for Student Details.
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Understanding Archiving/Zipping
Archiving or zipping is a useful tool when manipulating and working with large files. WinZip, PKZip,
Stuffit, etc. will archive standard files and compress them into smaller files. The compression that takes
place is called archiving, but may also be termed zipping. A zipped file can contain one file or a group of
files.

Compressing a file reduces the size of that file, makes the transfer of only one file necessary, and saves
space when sending the file across the Internet.

The WinZip Screen

Tool Description
New Allows the creation of a new archive.

Open Opens an existing archive.

Favorites Opens a listing of most used folders to search for an existing archive.

Add Allows the addition of files to an existing archive.

Extract Will unzip files from an open archive.

View Allows the user to view files within an archive before extracting the files.

CheckOut Creates a program group containing one icon for each file in the archive.

Wizard Starts the Archive Wizard to walk users through the archiving or extracting
process.
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Creating the Zip File for Upload

1. From the WinZip program, click on the New tool.

8. Navigate to where the zip file should be stored and key in the file name for the new archive, i.e.
19001106R01.ZIP.

9. Click OK.
10. From the Add dialog box, navigate to the SDEUPL folder.
11. Select the extract file that contains the header record, trailer record, and extract file(s).
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12. Click Add.

13. Close WinZip.

The zip file is now ready to be uploaded to the SDE. Follow the steps in the Upload Extracts
Process to complete the upload.
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